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HPUHATO YTBEPKIAEHO

[IE€JJArOTHYECKHM COBETOM npuxazoM NelS-m ¢f 7
MIPOTOKOJI oT 28.08.2015 r. Nel

JupexTop mKombIE S {4

IoJuoxxenune Ne9
0 OMOJIHOTEKe

1. O0mue moJioKeHue

1.1. Hacrosiiee mosnoxxeHue pa3zpaboTaHo Ha OCHOBaHHMM cTaTbi 18 (DenepaibHOrO
3akoHa «O0 oOpasoBanuu B P®» ot 29.12.2012 rogma Ne273-D3, npukasa oT
01.03.2004 roma Ne936 O peanuzanuu peureHuss Kosuierud MuHoOpa3oBaHUs
Poccum ot 10.02.2004 roma Ne2/2 «OO  OCHOBHBIX  HallpaBJICHHSIX
COBEPLIEHCTBOBAHMS JEATEIBHOCTH OMOIMOTEK ydpexIeHUH obiuero odpazoBaHMs
Poccuiickoii ®enepanvn», B cOOTBeTCTBUU ¢ ['paxkraHckuM KojekcoMm Poccuiickoi
Depnepaiyn, DenepansabiM 3akoHOM OoT 25 mons 2002 roma Nell4-@3 «O
TIPOTUBOIENUCTBUH SKCTPEMHUCTCKOM nesitensHOCTH» U Ned36 OC ot 29 nexabps 2010
rozga «O 3amure geTel oT HHGOOPMAIMK, IPHYUHSIIOIEN Bpe U Pa3sBUTHIO», Y CTaBa
IIKOJIBI.

bubnroreka SBISIETCS CTPYKTYPHBIM MNOApPA3fe/IeHHeM IIKOJbI, y4acTBYIOIIUM B
y4eOHO-BOCIIMTATEIBHOM IIpollecce B LeIAX obOecredeHus IIpaBa Yy4aCTHUKOB
00pa3oBaTejbHONO  IMpollecca Ha OeciuiaTHOe — MONb30BaHME  OMOIMOTEYHO-
MH(GOPMALIMOHHBIMU PECYPCAMHU.

1.2. JlearenbHOCTh OMOIMOTEKM 00IE0Opa30BaTEIFHOIO YUpEeXKIEeHUs (Hanee -
oubnuorexa) orpaxkaeTcss B YcraBe mKoabl. (ObecrnedeHHOCTb OHOIMOTEKH
y4eOHBIMHM, METOJUYECKUMH WU CIIPaBOYHBIMU JOKYMEHTAMH YYHTBIBACTCS IIPH
JTUIIEH3UPOBaHUH 0011e00pa30BaTe/IbHOIO YUPEKACHHUS.

1.3. Llenu nesATenbHOCTH OHOMHOTEKH: peanusauus 00sA3aTeIbHOI0 MHHHMYMa
colepkaHus 0611e00pa3oBaTeNbHBIX IPOrPaMM, UX aJalTalys K )KU3HU B O0IIECTBe,
CO3JaHME OCHOBBI JUIS OCO3HAHHOTO BEIOOpa U IOCJIEAYIOLIEr0 OCBOEHUS
npodecCHOHATIBHBIX 00pa30BaTeIbHBIX IPOrpaMM, BOCITUTAHHE TPaXKIaHCTBEHHOCTH,
TpynOMOOus, yBaKEHHs K IpaBaM M cB0oOOJaM ueloBeKa, JIOOBU K OKpyXKarolled
npupoze, Ponune, ceMbe, GoOpMUpOBaHUE 3JJOPOBOTO 00pa3a KU3HH.

1.4. JleATenbHOCTh OHOJIHMOTEKM OCHOBBIBAETCS Ha NPHHIMIAX JIeMOKpaTHH,
ryMaHu3Ma, OOIIEJOCTYIIHOCTH, IPHOPHTETa OOIIeYeNoBeYeCKUX IIEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOIHOTO pa3BUTHs JTUUYHOCTH.

1.5. TTopsiioK MOJIB30BaHUSI HCTOUHUKAMHU MH(MOpPMAIUH, IIEpeYeHb OCHOBHBIX YCIIyT
¥ YCIOBUS HX TpefocTaBlieHusi ompeneisitorcs Ilonoxenunem o Oubnuoreke U
[lpaBunaMy  MONIb30BaHUS ~ OMOJIMOTEKOW,  yTBEPXKIECHHBIMH  PYKOBOIAHUTEJIEM
00111e00pa30BaTEILHOIO YUPEKACHHS.

1.6. Illkosa HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTH M KadecTBO OMOIMOTEYHO-
HH()OPMAIIMOHHOTO 00CITy)KMBaHUs OMONIUOTEKH.



1.7. Opramusanus OOCIyXHMBaHWS YYaCTHHKOB 00pa3s0BaTEIbHOrO Imporecca
NPOU3BOAMTCS B COOTBETCTBAM C IpaBUIaMM TEXHWUKM 0Oe30macHOCTH U
IPOTUBOINIOKAPHBIMH, CAHUTAPHO-TUTHEHHYECKUMHU TPEOOBAHUAMA.

2. OcHOBHBbIE 3aJa4H

2.1. OCHOBHBIMH 3a/lauaM# OUOIMOTEKH ABIISFOTCS

a) obecrieyeHHMe ydacTHHKaM OOpa3oBaTeNbHOTO IIpolecca — O0ydarolumes,
[earOTHYeCKUM pabOTHUKAM, POAWTENSAM (MHBIM 3aKOHHBIM IIPEJCTABUTENISAM)
obyyaromuxcsi (Hajiee -oib30BaTeIssM) — AOCTYNa K HHQOpMAalMy, 3HAHUAM,
WAesM, KyIbTyPHBIM IEHHOCTSIM IIOCPEICTBOM HCIOJIb30BaHMs OuOIHOTEUHO-
MH(POPMAIIMOHHBIX pPecypcoB 0011e00pa30oBaTe/IbHOTO YUPESKACHUS Ha Pa3IMYHBIX
HOCHTESIX: OyMaKkHOM (KHWKHBIA (oHI, GOHI MNepHOJMYeCKUX H3JaHU);
MareuTHOM  (poHA  ayamo- W BupeokacceT); ImdpoBom  (CD-pucku);
KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CEeTH) U HHBIX HOCHUTEJISIX;
6) BOCHMTaHHE KYJIbTYPHOTO M TIPaXKIAaHCKOrO CaMOCO3HAHHUs, IOMOIIb B
collManu3aly  OOyd4aroIlerocs, pPasBUTHM €ro  TBOPYECKOro  INOTEHLHAa;
B) (JOPMUPOBAHHNE HABBIKOB HE3aBUCKMOr0O GHOIMOTEYHOTO MOJIb30BaTeNs: 00ydeHHE
TIOUCKY, OTOOPY U KPUTHIECKOH OlleHKe MH(OpMALIUH;

I) COBEpIIEHCTBOBAHHE IPEJOCTABIAEMbIX OHONHOTEKOH yCIyr Ha OCHOBE
BHEJIpPEHWs HOBBIX HMH(GOPMAIIMOHHBIX  TEXHOJOTMH M  KOMIIBIOTEpU3ALNN
6u6IMOTeYHO-UHQOPMAIIMOHHBIX ~ poueccoB,  (GopMHpoBaHHE  KOM(OPTHOH
OUOIMOTEYHOM CpeIbl.

3. OcHOBHbIE¢ QYHKIHH
3.1. Jlna peanu3aliii OCHOBHBIX 3a/a4 OuOaroTeKa:
a) dbopmupyeT dboHp OHUOIMOTEYHO-MH(POPMALIHOHHBIX pecypcoB
00111e00pa30BaTEILHOTO YUPEKACHHUS:
¢ KOMIUIEKTYET yHUBEPCAJIbHBIA (QOHJ y4eOHBIMH, XyI0)KECTBEHHBIMH, HAy9IHBIMH,
CIIPaBOYHBIMHM, [I€JArOrMYECKMMHM W HayYHO-IIOMYJISPHBIMU JOKYMECHTAMH Ha
TpaJUIMOHHBIX U HETPaIULHOHHBIX HOCUTENAX HH(OPMALIUH;
o nomonuster GOHI MHMOPMAIMOHHBIMU pecypcamu ceTd MHrepHer, 0asamu u
GaHKaMHU JAHHBIX JPYTHX YIPeXKACHUH U OpraHu3aluii;
* aKKyMyIHpyeT (OHI JOKYMEHTOB, CO3]aBaeMblXx B OOIICO0Pa30BATENIHHOM
yupexneHud  (myOnukanmii M paboT  IeJaroros 006111e00pa30BaTEILHOIO
YUpeXKIeHH s, Ty4lInX HAY4HbIX paboT 1 pedeparos 0OyHaromuxcs u ap.);
* OCYILECTBIISET Pa3MeIeHHe, OPraHU3aIIMI0 1 COXPaHHOCTh T0OKYMEHTOB;

6) cosmaeT HHGOPMALIMOHHYIO ITPOIYKIHIO:
OCYIIECTBIAET  AHAIUTAKO-CHHTETHYECKYIO  IepepaboTKy uHpOpMaIUH;
e opraHmsyeT U BeleT CIPaBOYHO-OuMOMorpaduyeckuil —anmapar: KaTajlory
(anbaBUTHBIN, CUCTEMATHIECKHH ), KAPTOTEKH (CHCTEMATHUECKYIO KapTOTeKy CTaTeH,
TeMaTH4ecKue KapTOTEKH), SJIEKTPOHHBIM Karajor, Oasbl JaHHBIX IO IpodUITIO
006111600pa30BaTEILHOIO YUPEIKIACHUS;
» paspabaTbiBaeT PEKOMEHAATEJIbHBIC oubauorpapuueckue IMocobus (CIUCKH,
0030pbl, yKa3aTesH U T.IL.);
« obecreunBaeT WMH(POPMHpOBaHHE IOJb30BaTeNel 00 UH(POPMALIMOHHON

POy KLIHH;



B)  ocymectBiser  aubdepeHuuposaHHoe  OMOnMOTEUHO-UHPOPMALMOHHOE
o0cTy)kxuBaHUe 00y4aroLIUXCs:

* IpefocTaBIsieT HHPOPMAIMOHHBIE peCypChl Ha Pa3IMYHbIX HOCHTENSX Ha OCHOBE
U3y4YEHUS ux HUHTEPECOB u UHPOPMaIMOHHBIX notpeOHOCTEN;
* CO3JaeT YCJOBHS JUIS pealu3allii  CaMOCTOSITENBHOCTH B  OOy4YEHHH,
MI03HABATENIbHOW, TBOPYECKOW HesATeIbHOCTH C ONOpOoM Ha KOMMYHHKAIUIO;
CTIIOCOOCTBYET Pa3BUTHIO HABBIKOB caM00OOydeHUsl (ydacTHe B CETeBBIX OJIMMIIMAAX,
TEJIEKOMMYHHKAIIMOHHBIX [POEKTax B CHUCTeMe IHCTAaHLIHMOHHOro o0y4yeHus);
* OpraHusyeT oOy4YeHHe HaBBIKaM HE3aBUCHUMOIo OHOJIMOTEYHOIO IIO0JIB30BATENs U
noTpebuTesNs HHGOPMALMH, CONEHCTBYeT HHTErpallui KOMIUIEKCAa 3HaHUH, YMEHUN U
HaBBIKOB pabOTHI C KHUTOM U MHPOpMaLKeil;

* OKa3biBaeT MH()OPMAIMOHHYIO IMOIIEP)KKY B PELIEHHMH 3a1a4, BO3HUKAIOIINX B
npolecce uX ydeOHOHM, caMo0o0pa30BaTeIbHOM M JOCYIOBOW  JESTEIBHOCTH;
* OpraHM3yeT MacCOBBIE MEPOIPHUATHUS, OPHEHTHPOBAHHbIE Ha pa3BUTHE OOIIEH, U
YUTATENHECKOM  KYJBTYPbI JIMYHOCTH, COAEHCTBYET pa3BUTHIO KPUTHYECKOTO
MBILUIEHUS;

* CONEHCTBYeT WiIeHaM [eJarOTMYeCKOro KOJJIEKTMBA ¥ aJMUHUCTpallUH
yupeX/IeHHs. B OpTraHM3aluK 00pasoBaTeIbHOro Mpolecca U Jocyra 00ydaroiuxcst
(mpocMOTp BUI€0(UIBMOB, CD-nuckos, npe3eHTaluu pa3BUBAOLIUX
KOMITBIOTEPHBIX UIP);

* PYKOBOIMT BOCIUTATEJIBHOM paboTOM ¢ KHMIOM B IpyIIax NpPOJJICHHOrO IHS, B
Kj1accax KOMIIEHCHpYyIoLlero oOydeHus, B KOPPEKIHOHHBIX Kiaccax (IpH HX
HAJTMYUH );

r) ocymiecTBIsieT  IU(depeHIUpOBaHHOE OoubIMoTeYHO-UH(DOPMALIUOHHOE
00CITy)KMBaHHE TTe1arornueckuX pabOTHUKOB!

* BBIABIISIET MH(OPMAI[HOHHBIE TTOTPEOHOCTH U yIOBIETBOPSET 3APOCHI, CBA3AHHbIC
¢ 00y4eHHEM, BOCITUTAHUEM U 3[I0POBBEM JIETEH;

* BBISIBIISIET MH(OPMALMOHHbIE OTPEOHOCTH U YJOBIETBOPSET 3allpOChl B 00J1aCTH
MeJarorM4ecKMX MHHOBALUH U HOBBIX TEXHOJIOTHH;

e COIeHCTBYeT NPO(ECCHOHANBHON KOMIIETEHIUH, IOBBIIIEHUIO KBaIU(HKAIIH,
NPOBEJIEHHUIO aTTeCTALlUH;

e co3maer 6GaHK Iejaroruueckod MHGOpPMALMM KaK  OCHOBBI  €IHHOU
MHPOPMAIIMOHHON CITyXObl 00111€00pa30BaTeIbHOrO  YUPEKACHHUS, OCYIIECTBIISCT
HAKOTUIEHHE, CUCTEMAaTH3alldil0 HHPOpPMaluu MO NpeAMeTaM, pasfesiaM U TeMaMm,
* OpraHu3yeT JOCTYI kK GaHKy Iefarormyeckoif HHpopMaluu Ha JIHOOBIX HOCHTENAX;
TIPOCMOTP 3JIEKTPOHHBIX BEPCHH MEJarOrHYeCKUX U3aHUH;

* OCylIeCTBIfeT TeKyllee HHGOPMUpOBAHME (IHH HMH(MOPMALKH, 0030PBI HOBBIX

MIOCTYTUIEHUN 51 myGuKanui), uHpOpMUpPOBaHUE PYKOBOJCTBA
06111606pa30BaTEIBHONO YyUPEeXKIEH!s 110 BOIIPOCaM YIpaBJeHHs 00pa3oBaTeIbHBIM
IIPOLIECCOM;

* [OJNEepXKUBAET JAEATEBHOCTh IeJarorMiecKux paGOTHUKOB B 00IACTH CO3/aHHMS
MHQOPMAIIMOHHBIX MPOAYKTOB (HOKYMEHTOB, 6a3 naHHbIX, Web-cTpaHHIl U TILE
e CHOCOGCTBYeT MPOBENEHHIO 3aHATHI 1O (OPMHUPOBAHHIO HH(POPMALMOHHOH
KyJIbTYpbI; sBjseTcss 6a30i sl MPOBE/IEHMs MPAKTUYECKHX 3aHATHH IO pabore ¢
HH()OPMAIMOHHBIMU PECYPCaMH,

n)  ocyumectBisieT — AupdepeHUHpOBaHHOS 6ubIMOoTEYHO-UH(DOPMALIMOHHOE
06CITy)KUBaHME poIUTe IeH (MHBIX 3aKOHHBIX MPe/ICTaBUTe IeH) 00y arOIIUXCs:



* YIIOBJIETBOPSET 3aMPOCH! T10Jb30BaTeNel 1 HHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OoubnuoTeKy;

* KOHCYJBTHpPYET IO BOIPOCaM OpraHU3allMM CEMEWHOrO YTEHHS, 3HAKOMHUT C
UHQOpMaIel 110 BOCIIUTAHUIO JETEH;

* KOHCYJITHPYET 10 BONIpOocaM y4eOHBIX U3JaHUM 111 00y4arommxcs.

e) obecrieynBaeT 3alIUTy AeTed OT BPEAHOM Ui HMX 3I0pOBbS M pPa3sBUTHA
uH(bOpMalLny;

) OCYILIECTBIISIET CBEPKY IIOCTYIAIOIMX B OMOIHOTEKYy JOKYMEHTOB (Ha JIHOOBIX
HOCHUTEJNSAX) ¢ (pelepalbHBIM CIIUCKOM 3aIPEHIEHHBIX MATEPUAIOB IKCTPEMUCTCKOTO
comepkaHus He pexxe | pasa B moaroga. Ilpy  oOHapyXeHHH 3amlperE€HHBIX
MaTepuajioB  JKCTPEMHUCTCKOTO  COJEp)KaHMs  COCTaBJISI€TCss aKT C  LEJBIo
HeJIOIYIIEHHs MTONagaHus UX B QOH/ OTKPHITOrO A0CTYTIa;

3) He gomyckaeT obydaromuxcs kK MHTepHeT-pecypcaM, 371€KTpOHHBIM JOKyMEHTaM
9KCTPEMUCTCKOIO XapaKTepa.

4. Opranu3auus JesiTeJilbHOCTH OHOJIHOTEKH

4.1. CTpykTypa 6ubnroTexH: aGOHEMEHTHBIH OT/elN, BKIH0YaeT OT/AeNbl y4eOHUKOB,
rHbOpPMaLMOHHO-OUbIorpadudeckot paboTsl, GoH.

4.2. bBubanoredyHo-uHGOPMAIMOHHOE O0CIy)XHBaHHE OCYIIECTBIIETCS Ha OCHOBE
6UOIHOTeYHO-HHQOPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBHM C  yYeOHBIM H
BOCIIMTATENbHBIM ILIaHaMHM 0011e00pa3oBaTeIbHOIO YUYPEXKICHUsI, IpOrpaMMaMH,
MPOEKTaMH U MIaHOM paboTel OMOIHOTEKH.

4.3, CrioHcopcKasi TIOMOIIIb, oTy4eHHasd OubIMOTeKON B BUJE 1I€IEBBIX CPEJICTB HA
KOMILTEKTOBaHHe (POHJa U 3aKyNKy o0OpyJOBaHHs, HE BJeYeT 3a COOOH CHIKCHUS
HOPMATHBOB ¥ (M) aGCOMIOTHBIX PasMepoB GUHAHCUPOBAHUS U3 OHODKETa IIKOJbI.
JleHe)KHBIE CPEJACTBa 3a CHAHHYIO OMOIMOTEKOM MaKyjaaTypy pacXoayloTcs Ha
yJly4dllE€HHE MaTepUaATbHO-TEXHUYECKOM 6a3bl OuOIMOTEKH, MIOATIUCKY
npodecCHOHANBHBIX U3aHHi, KOMIIEKTOBaHKE (OH/A IOKYMEHTOB.

4.4. B mensx obecriedeHWs ~ MOJEpHU3alMM  OMOIMOTEKH B YCJIOBHAX
rH(bOpMaTH3aLKK 00pa3OBaHKA U B NPEJeIaX CPeICTB, BEIACIAEMBIX YUPEAUTEIIMHY,
1mKoJja obecrieynBaeT OUOIUOTEKY:

e  TrapaHTUPOBAaHHBIM  (PUHAHCHPOBAHMEM  KOMIUIEKTOBAHMS OMOIHOTEYHO-
MHQOPMALIMOHHBIX PECypcoB (B CMeTe YUYPEeKAEHHS BBIBOAUTCS OTJEJIBHO);
¢ HEOOXOAUMBIMH CIIy)KEOHBIMM ¥ IPOM3BOACTBEHHBIMM  IOMEIICHUSAMH B
COOTBETCTBUM CO CTPYKTypodl OHMOJMOTEKH W HOpMAaTMBaMM II0 TEXHHKE
Ge30MacCHOCTH AKCIUTyaTallMd KOMITBIOTEPOB (OTCYTCTBUE BBICOKOW BIIAXKHOCTH,
3aIbLICHHOCTH MTOMEIIEHUS, KOPPO3UOHHO-aKTUBHBIX npuMecen WIH
31eKTPONPOBOSIIEH MBUIM) M B COOTBETCTBHM C IOJIOKEHUSIMH CanlluH;
COBPEMEHHOW  JNeKTPOHHO-BBIYMCIMTENBHON,  TENEeKOMMYHHUKALMOHHOH M
KOIIMPOBANTBHO-MHOKUTEJbHOM TEXHUKOM ¥ HEOOXOIMMBIMH — MPOrPaAMMHBIMH
MPOAYKTaMH;

* DEMOHTOM U CEPBUCHBIM OOCITY)KHBaHMEM TEXHUKH U 000pPYIOBAHUA OUOIMOTEKH;
o OUOIMOTEUHON TEXHUKON U KaHIEIAPCKUMH MPUHAIEKHOCTIMH.

4.5. lllkoma co3zaeT yCIOBHsS JUIs COXPAHHOCTH amIaparypsl, 00OpydoBaHMsS H
HUMYyILecTBa OUOIHOTEKH.

4.6. OTBETCTBEHHOCTH 33 CHCTEMATUYHOCTb U Ka4eCTBO KOMIUICKTOBAaHKS OCHOBHOI'O
bonma OUOTHUOTEKH, KOMILIEKTOBaHHUE ygeOHOoro (GoHIa B COOTBETCTBUM C



deepanbHBIMHU IEPeYHIMY y4eOHUKOB U ydeOHO-METOAMYECKHX H3/JaHNH, CO31aHNe
HEOOXOJUMBIX YCIOBMH ISl JEATeJIbHOCTH OMOIMOTeKM HECeT PyKOBOJAWTEND
06111e06pa30BaTeIBHOrO YIPEXKAEHHs B COOTBETCTBUH C Y CTABOM IIKOJIBI.

4.7. Pexum paboThl OMONMOTEKM ONpenesseTcs 3aBelyloluM OUOIHOTEKOH
(6ubnroTeKapeM) B COOTBETCTBUHU C MPaBUJIAMU BHYTPEHHErO pacropsjiKa MIKOJIBL.
[Ipu ompeaeneHUH pexuMa paboTel OUOIHOTEKH IpelyCMaTPUBACTCS BBICTICHHE:

* JIByX 4acoB pabo4ero BpeMeHHU eXeIHEBHO Ha BHIIOJHEHHE BHYTpUOUOINOTEUHOH
paboThl;

« ONHOrO pa3a B MeCSl[ — CaHHUTAPHOTO JHSA, B KOTOPBIH OOCITy)XHBaHHE
I0JIb30BaTeIel He TPOU3BOAUTCS,

* HEe MEHEee OJIHOTO pa3za B MeCsL] — METOIUYECKOrO JTHS.

4.8. B nensx obecledeHHs] PaIlMOHAJBHOTO HCIIOIB30BaHMUS MH(POPMAHOHHBIX
pecypcoB B paboTe ¢ IETBMH M IOHOIIECTBOM OuOnroTeKa 001ieo0pa3oBaTeIbHOTO
yupexxJeHusi B3aUMOAeHCTBYeT ¢ OubOnuorekamu MHUHHCTEPCTBA  KYJBTYpPbI
Poccuiickoit @enepanuu.

5. YnpasJienue, ITATHI

5.1.¥YmpaBnenue OuboTeKon OCYILLECTBIISIETCS B COOTBETCTBUHU ¢
3aKOHOIaTeIbcTBOM Poccuiickoit Menepariun, cyobekToB Poccuiickon denepaunu U
YcTaBoM LIKOJIBI.

5.2.06mmee pPYKOBOICTBO JACATENBHOCTHIO OMOJIMOTEKH OCYIIECTBIAET IUPEKTOP
IIKOJIBI. _

5.3.PyKkoBofCTBO  GMOJIHOTEKOH  OCYIIECTBISET — 3aBeAYIOLIMH OMOIMOTEKOU
(6u6IMOTEKaph), KOTOPBIHA HECeT OTBETCTBEHHOCTD B MpelesiaX CBOSH KOMIETEHINH
mepes, OOLIECTBOM W pyKOBOAHMTeNeM 00LIe00pa3oBaTeIbHOr0  yuIpeXACHU,
00Y4YaloIMMHUCS], UX POJUTENAMU (MHBIMH 3aKOHHBIMHU IIPeJCTaBUTEIIIMHA) 32
OpPraHM3allMIO U pe3yJbTaThl JeATENbHOCTH OMONMOTeKH B COOTBETCTBUH C
(QYHKIMOHATBHBIMU O0S3aHHOCTSMH, IPeLyCMOTPEHHBIMH KBaTM(PUKAIAOHHBIMH
Tpe6OBaHUAMH, TPYJOBBIM JOTOBOPOM ¥ Y CTABOM IIKOJIBI.

5.4. 3aBemyrommii 6uGIMOTEKOH (OUOIMOTEKAaph) Ha3HAYAeTCsA TUPEKTOPOM IIKOJIBL.
5.5. MeTOJIM4IECKOe COMPOBOXKIECHUE MAEATENBHOCTH OuOMMOTEKH obecreynBaeT
creruaaucT (MeTomucT) HOo y4deOHBIM (QOHZaM U IIKOJIBHBIM oubnrorekam
YrpapiieHus 00pa30BaHUs MyHUIUIIAIBHOIO paioHa.

5.6. 3aBemyrommii 6ubmmorexoil (GuGnuoTexaph) paspabarTbiBaeT M IPEACTABIIACT
PYKOBOJIMTEJIIO [IKOJIBI Ha YTBEPXKACHHE CIEAYIOMHUE TOKYMCHTBI:

a) nmonokeHwe O  OuOmMOTEeKe, TpaBWia  TOJB30BAHHA OHOIMOTEKOM;
0) MJIaHOBO-OTYETHYIO JJOKYMEHTALHIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.7. Tlopsmok KOMIUIEKTOBaHHs IUTara OHOIMOTEKH 00111600pa30BaTEILHOTO
yupeXIeHHUs perNaMeHTUPYETCs €ro Y CTaBOM.

5.8. Ha paGory B Oubnuorexky NpHHMMAIOTCA JHlA, HMEIOLINe HeoOX0AUMYHO
Ipo¢eCCHOHAIbHYIO IIOATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUIM
KBalTU(PUKALMOHHOH XapaKTEPUCTUKH O JOIKHOCTH U TIOJTy4eHHO! CIIeNMalbHOCTH,
TIOATBEPKACHHYIO JOKyMeHTaMH 06 00pa3oBaHUU U (vr) KBaJTU(UKALUH.

5.9. Pa6oTuuky OMOIMOTEK MOTYT OCYIIECTBIATH MEJArorMyecKyto ACATe/IbHOCTD.
CoBMelleHre 6UOIHOTEYHO-MHDOPMAIMOHHON M MeJarornyeckoi IesTe/bHOCTH
OCYIIECTBIIsETCS paOOTHUKOM OUOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOW OCHOBE.



5.10. TpyznoBele OTHOIIEHWs pabOTHHKOB OMOMHMOTEKM M 00I[e00pa30BaTeIbHOIO
YUpEXKJIEHHUsI PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE IOJDKHBI
IIPOTUBOPEYUTD 3aKOHOAATeNbcTBY Poccuiickont Oenepanuu o Tpyae.

6. IIpaBa u 00si3aHHOCTH paboTHHKA OMOJIHOTEKH

6.1. PaGoTHuKM OMOIMOTEK UMEIOT IIPABO.

a) CcaMOCTOATEIbHO BHIOMpaTh (OPMBI, CpeJcTBa ¥ MeTOAbl OMOIHOTEYHO-
MHPOPMAIIMOHHOTO  OOCTy)XHMBaHUS ~ 00pa30BATENLHOIO W BOCIHUTATEJIBHOIO
NPOLIECCOB B COOTBETCTBMM C LENAMM M 3aJayaMiu, yKa3aHHbIMH B YCTaBe
0011e00pa30BaTeIBHONO  YYpeXIeHUs M TIOJOXKEeHMH o  Oubimoreke
00111e00pa30BaTEILHOTO YUPEXKACHHUS,

6) NpPOBOAWTH B YCTAHOBJIEHHOM IOpsAKe (GaKy/lbTaTHBHBIC 3aHITUS, YPOKH H
KPY>KKH OUOIHOTEeUHO-0ubIrorpadHIecKuX 3HaHUHU U HH(POPMALIMOHHOM KyIBTYPEI;
B) OIpelelsATh WCTOYHHUKM KOMIUIEKTOBAHMS MH(OPMALMOHHBIX PECypCOB;
r) u3bIMaTh M pEajU30BBIBATH JOKYMEHTBl U3 (OHIOB B COOTBETCTBUH C
MHCTPYKLIKEHN [0 y4eTy OHOIHOTedHOro (hOH/A,

1) ompelensTh B COOTBETCTBHM C INpaBUIaMH [OJIb30BaHUs OUOIHOTEKOH
006111€00pa30BaTENILHOTO YUPEXKICHNUA, yTBEePXKICHHBIMU PYKOBOJUTENIEM
006111e06pa30BaTeNbHOIO  YyUPEXKAEHUS,, M IO COMVIACOBAHMIO C  POAUTEIIBCKAM
KOMHTETOM MM MOIEYNTEIHCKIM COBETOM BHJIBI ¥ pa3Mepbl KOMIIEHCAlUH yiiepoa,
HAHECEHHOTO I0JIb30BaTeNIIMUA OUOINOTEKH;

€) BHOCHUTH NpEJIOKEHHs PYKOBOJUTENO 00IIe00pa3oBaTe/IbHOr0 yUPEeXKAEHHUS 110
COBEPIIECHCTBOBAHMIO OIUIAThl TPyJa, B TOM 4YHCle HabaBoOK, MOMIaT H
IIpeMHpOBaHUs paGOTHUKOB GHOIHOTEKH 32 OTIOHUTENBHYIO paboTy, He BXOJSALIYIO
B KPYI' OCHOBHBIX 00s3aHHOCTell pabOTHMKOB OMUOJIMOTEKH; IO KOMIEHCAIHOHHBIM
MEpOIIPHSTHSM, CBA3aHHBIM C BPEJHBIMU YCIOBUAMH Tpyna (OubianoTedHas NbUIb,
TIpeBbIIEHHe HOPMATHBA PaGOThI HA KOMIIBIOTEPE).

’K) y4acTBOBAaTh B YIpaBIeHHU 00IIe00pa3oBaTelbHBIM YUIPEXKICHUEM B MOPAIKE,
OIpeIeNIIEMOM YCTaBOM YUPEKACHS;

3) HMeTh €KEroAHbIH OTIycK 28 KaleHIapHbIX JHEH M JOTIOJTHUTEbHBIN
OIIaYMBaeMbIii OTIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEXIY
paGOTHHKAMK U PYKOBOJCTBOM 0011€00pa30BaTeNbHOIO yUPEKACHUS WM MHBIMU
JOKaJIbHBIMA HOPMaTUBHBIMH aKTaMH;

¥1) OBITH IIPECTaBICHHBIMHU K Pa3NMYHBIM (pOpMaM MOOLIPEHUs, HarpaiaM 1 3HaKam
OTINYMS, TPeTyCMOTPEHHBIM I DabOTHUKOB 00pasoBaHHA M KyJIbTYpBI;
K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTeNbcTBOM Poccmickoi denepaunu B
paboTe OUOTMOTEYHBIX aCCOLUALINNA MK COI030B.

6.2. PaboTHHKY OUOIUOTEK OOS3aHBbI:

a) obecreunTh I[OJB30BATENSAM BO3MOKHOCTH PabOTBl ¢ HHGOPMAIMOHHBIMA
pecypcamu OMOINOTEKH;

6) nHGOPMHUPOBAThH MOJIH30BATENEH O BHAX MPEAOCTABIIACMBIX OMOIHOTEKON yCIIyT;
B) 00ecreYnTh HayYHYI0 OpraHU3alllio (POH/IOB U KaTaloroB;

r) ¢opmupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH benepatbHBIMU
NepeyHsIMU y4eOHBIX U3JIaHUH, o6pa3oBaTeIbHEIMU IporpaMMaMHu
0611e06pa30BaTeIFHOTO YUPEXKIEHHs, WHTEpecaMu, NOTPeOHOCTAMH U 3alpOcaMu
BCEX KaTeropuil Mojbp30BaTeliel;

1) COBEpLIEHCTBOBATH uHpOpMaHOHHO-6uGIrorpaduueckoe 1 OuOIMOTEUHOE



o0cmy)XKBaHKe MOJIb30BaTENIEH,

e) obecreunBaTh COXPAHHOCTH KCIIONB30BAHUA HOCHTENeH HMH(QOPMALUH, HX
CHUCTEMATH3allMI0, pa3MellleH’e U XpaHEeHHE,

’K) 0OecIIeunBaTh PeXXUM paGoThl B COOTBETCTBUM C MOTPEOHOCTSMY MOJIB30BaTENeH
1 paboToit 00111e06pa30BaTENILHOIO YUPEKACHNUS;

3)  OTYMTHIBATECS B  YCTaHOBJIEHHOM  IOpsiKe Tepell  PYKOBOAUTEIEM
0011e00pa30BaTEIbHOTO YUPEKACHHUS,

) [TOBBIIIATH KBATU(MHUKALIMIO.

7. IlpaBa 1 06513aHHOCTH NOJIb30BaTe el OM0InOTEKH

7.1. Tlonp3oBarenu OUOIUOTEKH UMEIOT MIPABO:

a) [ONy4aThb TOJHYIO HHGOpMALHMIO O cocraBe OubnuoTeyHoro (QoHna,
MHOOPMALMOHHBIX PECYPCaX U MPEeIOCTaBIAeMbIX OHOINOTEKON yCIIyTaX;

6) IMOJB30BAaThCA  CIIPABOYHO-OMOIHOrpaUUecKHM — anmapartoM — OHOTHOTeKH;
B) IONy4aTh KOHCY/IbTALMOHHYIO IIOMOIIb B TIOMCKE M BBIOOpE HCTOYHHMKOB
uH(pOpMaLKH;

) mody4aThb BO BpEMEHHOE II0Jb30BaHME Ha abOHEMEHTe U B YUTAIbHOM 3ajle
reyaTHble M3JaHWs, ayIdOBU3yalbHble [JOKyMEHTBl W JApYrue HCTOYHHMKH
HHpOpMaIH;

1) IPOAJIEBaTh CPOK MOJIB30BAHUS TOKYMEHTaMMU;

e) MoJTy4aTh TeMaTU4ecKHe, dbakrorpadpuueckue, YTOYHSIOIIUE u
6ubnuorpaduuecKue CipaBKi Ha OCHOBe (GoHIa OUbIHOTeKH;

) TIONydYaTh KOHCYJIBTAUMOHHYIO IOMOW B paboTe ¢ uHpoOpMaLKen Ha
HeTPaJULMOHHBIX HOCHTENAX IIpM [OJNB30BAaHUM  DJIEKTPOHHBIM M HMHBIM
000pyI0BaHUEM;

3) y4acTBOBATh B MEPOIPUATHAX, IPOBOJMMBIX OHOIHOTEKOM;

1) oOpallaTbCs Ui paspelleHds KOHGIMKTHOM CHTyalMH K pYKOBOAHTEIIO
00111€00pa30BaTEIbHOIO YUPEIKIACHUS.

7.2. Ilonp3oBareny OUOIHMOTEKH O0A3aHBI:

a) cobII01aTh MpaBUIa I0Ib30BaHUs OUOIHOTEKON;

6) Gepe)KHO OTHOCHTHCS K NPOM3BEJEHMsM IedyarTd (He BBIPBIBATH, HE 3arudarhb
CTpaHHIl, He JelaTh B KHUrax IOJYePKUBaHHH, MOMETOK), HHBIM JOKYMEHTaM Ha
Pa3sIMYHBIX HOCUTEISX, 000py10BaHHUIO, HHBEHTAPIO;

B) IOAAEPKUBATh MOPSAAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYTIE
GUOIMOTEKH,  PpACIOJOXKEHHs  Kaprouyek B KaTajorax ¥ KapTOTEKax,
r) TONB30BATHCS LIEHHBIMH U CIIPABOYHBIMH JOKYMEHTaMM TOJIBKO B NOMCIICHHH
OUOJIMOTEKH;

1) yOemuThCcs NpU IIOMYYEHHWHM JOKYMEHTOB B OTCYTCTBUH nedexToB, a IpHU
oOHapyXKeHMH  MNPOUH(GOPMHPOBaTE 00  3TOM paGoTHHKa  OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXXeHHble Ae(QEeKThl B CIaBaeMbIX NOKYMEHTaX HECET
MIOCJIEIHUH 110IB30BATENb;

€) pacIHCHIBATLCA B YMTATEIbCKOM (OpMYIIspe 3a KakKIbld MOJYy4YeHHBIH JOKYMEHT
(uckmtoueHue: obyuarornuecst 1—4 K1accoB);

) BO3BpallaTh [OKYMEHTBI B OHONHOTEKy B  YCTaHOBICHHBIE — CPOKH,
3) 3aMeHATh JOKYMEHTbl OMOTHOTeKM B Cilydae MX yTparbl WM TOpYH MM
paBHOIEHHBIMH, JHMGO KOMIEHCHpOBaTh yIlep0 B pasMepe, yCTAaHOBICHHOM
TIpaBUJIaMH T10JIb30BaHUS OUOIMOTEKOMH;



M) IOJHOCTBIO PacCUUTAThCS ¢ OMOMMOTEKOW [0 MCTEYEHUH CpoKa OOY4eHHUs WU
paboThl B 00111€00pa30BaTEIbHOM yUPEXKICHUH.
7.3. Ilopsimok nosnbs30BaHus OUOIMOTEKOM
a) 3amuch oOydarommxcs oOO0IIe00pa3oBaTEIBHOTO YUYPEXKICHUS B OHOIHOTEKY
IIPOM3BOJUTCS [0 CIKMCOYHOMY COCTaBy Kjacca B MHIMBHAYaJIbHOM IIOPSIKE,
MeJarori4eckux Y HUHBIX pabOTHUKOB 0011e00pa30BaTeIbHOIO  YUPEeIKICHHUS,
poauTenedl (MHBIX 3aKOHHBIX IIpelcTaBUTeNlel) O0y4arolUuxcss — 10 MacHopTy;
0) mnepeperucTpauus Mojp3oBareneld OMOTMOTEKHM TPOUZBOAMTCS E€XKETOIHO;
B) JOKYMEHTOM, MOATBEPXKIAIOIIUM IIPaBO IOJb30BaHUs OHOJIMOTEKOH, SBIISETCS
YUTATEIbCKUN popMyIIsip;
T') YUTATENbCKUN POopMyIISIp GUKCUPYET AaTy BBIAAYH IOJIH30BATEIIO TOKYMEHTOB U3
(hoHa OMOIMOTEKH U UX BO3BpAILEHUS B OUOINOTEKY.
7.3. Ilopsinok mosib30BaHusl aDOHEMEHTOM:

a) MOJIb30BaTeIM UMEIOT IIPaBO MOJYYUTh Ha IOM U3 MHOTOTOMHBIX U3[JaHUN He
OoJsiee IByX TOKYMEHTOB OJHOBPEMEHHO;

0) MaKcHMaJIbHbIE CPOKHU ITOJIb30BaHUs JOKYMEHTaMU:
— y4eOHMKH, yueOHbIe Toco0us - yueOHBbIN rof;
— HAYYHO-TIOIyJIsIpHAsI, TO3HABATe/IbHAs, XyA0KECTBEHHAs IuTeparypa -1 Mecsi;
— TMEepUOANYECKUE U3JaHUsl, U3AaHUs [TOBBILIEHHOIO CIIpoca -15 nHewn;

B) [10JIb30BATENId MOTYT MPOUIUTH CPOK MOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHUX I1I0Jb30BaTENIEH.

8. IlpsiMoii 3amper Ha pacHpocTpaHeHHe JIMTepaTypbl 3KCTPEMHCTCKOI
HANpaBJeHHOCTH

8.1. B cooreBerctBuu ¢ PemepanbHbIM  3aKOHOM «O  IPOTHUBOAEHCTBUHU
3KCTpeMUCTCKOM nesitennbHOCTH» Nel14-®3 ot 25 wmrons 2002 roja 3amperueHo
pacrpocTpaHeHHe, IPOU3BOACTBO, XpaHEHHE M HCIIOJb30BaHHE JIHUTEPATYpEhI
5KCTPEMHUCTKOM HANPaBIEHHOCTH B IIKOJIBHON OHOIHOTEKE.

8.2. 3aKoH ompeneNseT IKCTPEMUCTCKHE MaTepHalibl KakK IpeAHa3HaueHHBIE Ui
0OHApOJ0BaHMUs JOKYMEHTHI JTU00 HHGOPMAIHs HA WHBIX HOCUTEJISX, IIPU3bIBAOIINE
K OCYLIECTBIIEHHIO JKCTPEMUCTCKOH eATeNbHOCTH JIMOO OOOCHOBBIBAIOIIME HJIH
OIpaBbIBaIOIIKe HEOOXOIUMOCTh OCYIIECTBICHUS TAaKOW MAEATENbHOCTH, B TOM
qypciae TPYHbl  PYKOBOAWTENEH — HAIMOHAN-COLMATMCTCKONW — paboueit mapTuu
I'epmanuyu, dammucrckoit maptuu Mramuu, myGmukanud, OOOCHOBBIBAIOLIME HITH
OIpaBIBIBAIONINE HAIMOHATbHOE M (MJIM) pacoBoe MPEBOCXOACTBO  JHOO
OIIPaB/bIBAIONIME TPAKTHKY COBEPILICHHS BOEHHBIX MM HHBIX [PECTYIUICHHH,
HAIPABJICHHBIX HA IMOJHOE WM YaCTHYHOE YHHUTOXKEHHE KaKOH-IM6O STHHYECKOH,
COIMAJILHOM, pacOBOM, HALIMOHAJIBHON WJIM PETMTHO3HON IPYIIIBL.

8.3. Ilpu 9TOM, K OKCTPEMHCTCKOM JE€ATENBHOCTH 3aKOH OTHOCHT, IIOMHUMO
IIPOYEro, KMAacCOBOE PACIPOCTPAHEHHE 3aBEIOMO JKCTPEMHUCTCKMX MAaTE€pHaioB, a
PaBHO MX M3rOTOBJEHHE WIM XpaHEHHE B LEJIIX MaccOBOTO PacIpOCTPaHEHHUs», a
Takke GMHAHCUPOBAHUE U «MHOE COAEHCTBUE)» STUM JCHCTBUIM

8.4. Bubnuorexaps (memaror-OuOIMOTEKaph) €)XKEKBapTAJIbHO IPOBOAUT CBEPKY
pMeromuxcs B (QoHAax OuOIMOTeKH JOKyMeHTOB ¢ DenepanbHBIM CIIMCKOM
SKCTPEMHCTCKMX MaTepUalloB, U3bIMaeT UX M3 060poTa GUOIMOTEeKH, BEAET XKypHal
cBepok (ouga 6ubnuotexu ¢ GenepanbHBIM CIIUCKOM IKCTPEMUCTCKUX MAaTepHUAJIOB.




