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HOPUHATO YTBEPXKJAEHO
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IIPOTOKOJI ot 28.08.2015 r. Nel

JIupeKTOp IIKOJIBI

Hoaoxenue Ne9
0 Ou0JIHOTEeKe

1. O0mue noJIoKeHHue

1.1. Hacros1mee moio)xeHue pa3paboTaHO HAa OCHOBaHMH cTaThbi 18 DesepanbHOIO
sakona «OO6 obpasoBanuu B P®» or 29.12.2012 roga Ne273-@3, mpukasa OT
01.03.2004 roma Ne936' O peanusanuM pelleHdst Kouzernd MuHOOpa3oBaHUS
Poccum ot  10.02.2004 roma Ne2/2 «O06  OCHOBHBIX  HalpaBJICHUAX
COBEpIICHCTBOBAHMUS JIEATENFHOCTH OUOIMOTEK yupexJeHuH obuiero oOpasoBaHHS
Poccutickoit @enepalidu», B COOTBETCTBUU ¢ [ 'paKIaHCKIM KOJEKCOM Poccuiickoit
Oeneparmn, DenepanbHbiM 3akoHoM 0T 25 mions 2002 roma Nell4-@3 «O
IIPOTUBO/ICUCTBUU SKCTPEMUCTCKOH EATEIIBHOCTU» U Ne436 ®OC ot 29 mexabps 2010
roma «O 3aumTe geTeil oT HHPOPMAIMK, TIPUYHMHSIIONICH BPe/l U Pa3BUTHIO», Y CTaBa
IIKOJIBI.

Bubnuorexa SBISETCS CTPYKTYPHBIM IOJpasfelieHHeM IIKOJIbI, yJacTBYIOUIUM B
yueGHO-BOCIIMTATENFHOM IIpollecce B IeNsX oOOecredeHHs IpaBa y4aCTHHKOB
06pa3oBaTebHOTO  Mpollecca Ha OecIulaTHOe — II0Nb30BaHuWe  OHOIHOTEdHO-
HH(OPMAITHOHHBIMHU PECYPCAMHU.

1.2. JlesiTenbHOCTD OHONHOTEKH OO6IIe00pa30BaTeIBHOTO YUPEKIEHUs (Haiee -
6ubmuorexka) orpaxaercs B Ycrae wmikoasl. ObecrneueHHOCTh OuHOIHOTEKH
y4eOHBIMM, METOAUYECKMMH U CHPABOYHBIMHM JIOKYMEHTaMH Y4YMTBIBAETCS IIPH
JIMLIEH3UPOBAHUU 00I11e00pa30BaTENBHOTO YUPEXKICHU.

1.3. Llenu nesTenbHOCTH OMOIMOTEKH: peanu3alus 00A3aTebHOTO MUHHMMYyMa
coepaHus 06111e00pa3oBaTebHBIX IIPOTPAMM, UX afalTallus K )KU3HH B OOIIECTBE,
CO3MaHWe OCHOBBI JJI OCO3HAHHOIO BbIOOpPa M IOCIEAYIOLIETO OCBOCHHUS
npodeccrOHATBHBIX 00pa30BaTeNbHBIX IPOrPaMM, BOCIIUTAHNE MPaK1aHCTBEHHOCTH,
TpyROMOOHUs, yBaXKeHHs K TpaBaM M cBO0OOJaM deIoBeKa, JHoOBH K OKpYKaomleH
npupose, Ponune, ceMbe, GOPMHUPOBaHUE 310POBOr0O 00pasa XKU3HH.

1.4. JlesTeapbHOCTh OHOJHOTEKH OCHOBBIBAETCS HaA TPUHIMIAX JIEMOKpATHH,
ryMaHu3Mma, OOLIEJOCTYIIHOCTH, IpHOpUTETa OOLIeYeI0BeYeCKHX IIEHHOCTe,
IpaykIaHCTBEHHOCTH, CBOOOIHOIO Pa3BUTHS JIMYHOCTH.

1.5. TTopsi10K TOJIE30BaHUsI HCTOYHUKAMHU MH(OPMAIMH, IEPEUCHb OCHOBHBIX YCIyT
M YCIOBMS MX TIpefocTaBiieHms ompepersiorcss ITonoxxeHwem o OuOmMoTeKe U
[IpaBuiaMid  [MOJIB30BaHHUs  OMONMOTEKOH,  YTBEPKACHHBIMH  PYKOBOIUTEIICM
00111e00pa30BaTEIBHOrO YUPEXKICHHS.

1.6. Illkona HeceT OTBETCTBEHHOCTb 3a MOCTYIHOCTh U KauecTBO OMOIMOTEUHO-
UHGOPMAIIMOHHOTO 00CITy)KUBaHUs OUOIMOTEKH.



1.7. Opranusaiiss 0OCIy)KHBaHUS YYaCTHUKOB 00pa3zoBaTENBHOIO Ipolecca
MPOU3BOJAMTCS B COOTBETCTBHM C IpaBUJaMU TEXHUKM OE30IaCHOCTH H
MPOTHUBOIOKAPHBIMH, CAHUTAPHO-TUTHEHUYECKIUMU TpeOOBaHUSIMHU.

2. OcHOBHbIE 321a4H

2.1. OCHOBHBIMHU 3a1a4aM¥ OMOJIMOTEKHU SIBIISIFOTCS:

a) oOecrieyeHue Yy4YacTHHKaM 00pa3oBaTelpbHOTO Ipolecca — Oo0ydaromumes,
MearorndeckuM pabOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM IPEICTABUTEIISIM)
oOyuarouuxest (faniee -1ojb30BaTeNsiM) — JOCTylla K HH(pOpMalUH, 3HAHUIM,
UIesM, KyJIbTYPHBIM LIEHHOCTSIM IIOCPEJICTBOM HCIIOJNBb30BaHUS OUOIMOTEUHO-
UHGOPMAIIMOHHBIX PECypCcoOB 00I1Ie00pa30BaTEIbHOTO YUPEKACHUS Ha pas3InYHBIX
HOCHUTENSAX: OyMaKHOM (KHIKHBIH (oHI, (OHI NepHOJUUecKUX H31aHHuMH);
MarHuTHOM  (dboHm  aymuo- u  Bugeokaccer); 1uudpoBom  (CD-muckn);
KOMMYHHUKaTUBHOM (KOMIIBIOTEpHBIE CEeTH) U WUHBIX HOCHUTEJISIX;
6) BocnuTaHWE KYJBTYpPHOIO M TPaXJAHCKOIO CaMOCO3HaHHUS, IIOMOLIb B
couuanuzaluy  o0yd4arollerocsi, pa3BUTHM €ro  TBOPYECKOro  IOTEHLHUAa;
B) (hopMHpOBaHHE HABBIKOB HE3aBUCUMOT0 OMOIHOTEYHOIO MOJIb30BaTENIsA: O0yUeHHe
TIOUCKY, OTOOPY ¥ KPUTHYECKOH OLIEHKE MH(OPMAaLIHH;

I) COBEpIIEHCTBOBAaHMWE IIPEAOCTABISIEMbIX OHOJIMOTEKOM yCIyr Ha OCHOBE
BHEJPEHUs] HOBBIX HHGMOOPMALMOHHBIX TEXHOJOTMH U  KOMIIBIOTEpU3ALUH
O6ubnuoTeyHo-UHGOPMALIMOHHBIX ~ IPOLIECCOB,  (GopMUpOBaHHE  KOM(OPTHOMN
OMOTMOTEYHOU CPEIBI.

3. OcHoBHBbIe PYHKLHH
3.1. Jlns peanu3anuu OCHOBHBIX 3a7a4 OUOIUOTEKA:
a) bopmupyer boug OuOIMOTeYHO-NH(DOPMAIIMOHHBIX pecypcoB
00111€00pa30BaTeIbHOTO YUPEIKICHHUS
* KOMIUIEKTYeT YHHBEpCaJbHbI (DOHJ y4eOHBIMHU, XYJI0)KECTBEHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMH, MEJarori4yeCKMMU ¢ HAy4HO-IOMYJISIPHBIMM JOKYMEHTaMH Ha
TpaJULUOHHBIX U HETPAJULIMOHHBIX HOCUTEIISIX HH(OpMAILUH;
* nomnoJyiHseT (oHJ HH(DOPMAIMOHHBEIMU pecypcamu ceTd HHrepHeT, 0azamu u
OaHKaMM JaHHBIX JPYTHX YUPEKACHUN U OpraHu3allui;
* aKKyMynupyeT GOHA IOKYMEHTOB, CO3JaBaeMbIX B 0011e06pa3oBaTeIbHOM
yupexxaeHur  (myOmukamuid  w pabor  memaroroB  001ieoOpa3oBaTEIBHOTO
YUpEXKACHUS, JIYIIIUX HAyYHBIX paboT U pedepaToB 00ydaromuxcs u ap.);
* OCYILECTBIISIET pa3MeIlleH’e, OPraHU3aLUI0 U COXPAHHOCTH JJOKYMEHTOB;

0) coznaet UHGOPMAIMOHHYIO MTPOLYKIIHIO:
*  OCYLIECTBJIIET  AHAJIUTUKO-CUHTETHYECKYI0  IepepaboTKy  MH(pOpMaluu;
* OpraHu3yeT © BeIeT CIpaBOYHO-OMOMMoOrpaduyecKkuil ammapar: KaTaJloru
(andaBUTHBIN, CUCTEMATHYECKHH ), KAPTOTEKU (CUCTEMATUUYECKYIO KaPTOTEKY CTaTeH,
TeMaTH4ecKHe KapTOTeKH), SJIEeKTPOHHBIM Karajor, 6a3bl JaHHBIX 10 MPOQHIIO
00111e00pa30BaTENBHOIO YUPEXKICHHUS;
* paspabaThiBaeT peKOMEHAaTelbHble Oubnuorpadguueckue MOcoOus (CIIUCKH,
0030pbl, yKazaTesau U T.I1.),
* obecrneunBaeT HWHGMDOPMHUpOBaHMWE IOJb30BaTeed 00  MHGOpPMALMOHHON
PO KLIHH;



B) ocyiiecTBiasieT  AU(OEepeHIUPOBAHHOES O6ubIMOTeYHO-MHPOPMALIMOHHOE
o0cTy)KMBaHUE O0y4aIOIIUXCS:

* IpenoCcTaBiseT WHPOPMAIOHHBIE PECYPChl HA pa3MYHBIX HOCUTENAX Ha OCHOBE
U3yUueHUs nX UHTEPECOB u UH(GOPMALIMOHHBIX OTpeOHOCTEH;
¢ CO3m@eT YCNOBMS IS pealu3aldd  CaMOCTOATENIbHOCTH B OOy4eHWH,
TI03HABATEIbHOM, TBOPYECKOW MHEATeNBHOCTH C OIIOpOM Ha KOMMYHHKAIHIO,
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB caMo0OydeHHs (y4acTHe B CETeBBIX OIMMIIHAIAX,
TeNeKOMMYHHKAIIMOHHBIX TPOEKTaX B CHCTeME JUCTAHIMOHHOTO —OOydYeHHs);
* opraHusyeT oOydeHHe HaBbIKaM HE3aBHCHUMOIrO OMOJMOTEYHOro IOJIB30BATENs U
notpe6uTens HHGOPMAIMH, COAEHCTBYET HHTETPAlli KOMILIEKCa 3HAHUH, YMEHUH 1
HABLIKOB Pa0OTHI C KHUTOM U MHPOPMaIUEH;

+ OKa3bIBaeT MHGOPMAIMOHHYIO IOIAEPXKKY B PELICHWM 3a1a4, BO3SHHUKAIOUIKUX B
mporecce MX y4eGHOM, CaMOOOpa3OBaTENBHOM U HOCYTOBOM JEATEIBHOCTH,
* OpraHM3yeT MaccOBble MEpOINpPHATHs, OPUEHTUPOBAHHBIE HAa Pa3BUTHE OOILIEH, U
YUTATENBCKOM  KYJIBTYPbl JIMYHOCTH, COJEHCTBYEeT pPasBUTHIO KPUTHYECKOTO
MBILUICHNUS;

e CcoleicTByeT WiIeHaM IIeJarOrM4ecKoro KOJUIEKTHBa W aJMUHHUCTpAIUU
yUpeXKIeHHs B OpraHW3aluu o0pa3oBaTeIPHOIO MPOIEcca M J0Cyra 00y9aromuXes
(mpocMoTp BU1€0(PUIIBMOB, CD-nuckos, Ipe3eHTaLNUN pa3BUBAIOLIUX
KOMITBFOTEPHBIX UTP);

* DYKOBOJHUT BOCITMTATEIbHON pabOTOM ¢ KHUIOW B IpYIIax IPOJJIEHHOIO IHS, B
Kjaccax KOMIIGHCHPYIOIIEro oOydeHWsi, B KOPPEKLIHOHHBIX Kjaccax (IpH HX
HAJTMYUHN ), ’

r) ocyiiecTBiasieT  AupdepeHIUpOBaHHOE O6ubIMOTeYHO-NHPOPMALIMOHHOE
o0cny)KUBaHUE MeJarOTHIECKUX PAOOTHUKOB:

* BBIABIIAET UH(MOPMAI[OHHbIE ITOTPEOHOCTH U yIOBIETBOPSET 3aIIPOCHI, CBA3AHHbIC
¢ 00y4eHHEeM, BOCIIUTAHUEM U 3[JOPOBLEM JETEN;

* BBIIBISIET MHGMOPMAIMOHHbIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpOChl B 00IaCTH
TIe1arOrMYeCKIUX HHHOBAIIMH U HOBBIX TEXHOJIOTHUH,

* comeficTBYeT NpoGhecCHOHANBHOW KOMIIETCHIMH, MOBBIIICHUIO KBalH(QUKAINH,
MIPOBEJICHUIO aTTECTALIUH;

e co3maer OaHK Iefarorudeckoii MHPOpMAlMKM  KaKk  OCHOBBI  €IHHOH
MHPOPMALMOHHON CITyObl  0011e00pa30BaTENbHOIO YUPSIKACHUS, OCYIUECTBIISACT
HAKOIUIEHUE, CUCTEMATH3alldi0 WH(QOpPMAIMU 10 IpeAMeTaM, pasfiejaM U TEMaM;
* OpPraHM3yeT JOCTYI K OaHKy [efarorudeckoil HHQOpMaluu Ha JFOOBIX HOCHTEIAX;
IPOCMOTP 2JIEKTPOHHBIX BEPCHH I1€1arOrMIECKUX U3JaHHI;

* ocyllecTBIseT TeKyllee WHpopMHUpOBaHME (IHM HMH(pOpPMALKK, 0030pbI HOBBIX
MOCTYIVIEHU I 51 myOuKanui), nHGOPMUPOBAHHUE PYKOBOJCTBA
06111606 pa30BaTENLHOr0 yIPEXKIEHHS 110 BOIIPOCAM yIPaBIeHHUs 00pa30BaTeIbHBIM
TIPOLIECCOM;

* MOJIEPKUBAET JEATENbHOCTh Iefarornyeckux PabOTHUKOB B OOJIACTH CO3/aHHMS
MHGOPMAIIHOHHBIX TIPOTYKTOB (IOKyMeHTOB, 0a3 daHHBIX, Web-CTpaHuIl M T.L);
e CrOCOGCTBYET IIPOBENEHMIO 3aHATUH [0 (HOPMHUPOBAHMIO WH(MOPMALHOHHOMU
KYJIBTYpbI; SIBIAETCS 0a30# s MPOBENEHHs MPAKTHYECKUX 3aHATHH IO pabore ¢
UHOOPMAIIMOHHBIMU PECYpPCaMu;

n)  ocymectiser  auddepeHUEpoBaHHOE  OMOIMOTEYHO-UHPOPMALMOHHOE
00CITy)KHBaHNE POIUTENEH (MHBIX 3aKOHHBIX IIPEICTABUTENEH) 00y atomIXCs:



* YIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeNlel U UHGOPMUPYET O HOBBIX IOCTYIJICHHAX B
OuOIMOTEKY;

* KOHCYJBTUPYET IO BOIIpOCaM OpraHU3aliyd CEMEMHOIro 4YTE€HHs, 3HAKOMHUT C
uH(bOpMalrel 1o BOCIIUTAHUIO JIeTel;

* KOHCYJIBTUPYET I10 BOIIPOcaM yueOHBIX U3JaHUM A1 00y4aroLuXCsl.

e) obecmeyuMBaeT 3alIUTy JAeTeld OT BpeIHOW i1 MX 310pPOBbS M Pa3BUTHS
uHbOpMaIy;

)K) OCYILECTBIIIET CBEPKY IOCTYIMAIOIIMX B OMOJMOTEKY JOKYMEHTOB (Ha JTIOOBIX
HOCUTENSX) C (peepaabHbIM CIIUCKOM 3alpelEHHBIX MAaTePUaAIOB KCTPEMHUCTCKOIO
colepxaHuss He pexxe | pasa B moaroga. Ilpm  oOHapyKeHHMH 3allpell€HHBIX
MaTepuajioB  IKCTPEMUCTCKOTO  COAEP)KaHUS  COCTABISETCA aKT C  IEJBI0
HEJOMYIIeHUs MToNaJaHus X B GOHA OTKPHITOTO AOCTYIIA;

3) He gomyckaeT oOydaromuxcs K MHTepHeT-pecypcam, 371€KTpPOHHBIM JTOKyMEHTaM
9KCTPEMHUCTCKOIO XapaKrepa. '

4. Opranuzauus AesiteIbHOCTH OHOIHOTEKH

4.1. CtpykTypa OMOIHOTEKH: aDOHEMEHTHBIM OT/IeN, BKJIOUYaeT OT/AelNbl yueOHUKOB,
uHpopMaImoHHO-OnbIHorpaduyeckor padboTel, POHI.

4.2. bubmuoredHo-uHGOPMAIIMOHHOE OOCIy)KMBaHUE OCYILECTBIIAETCS HAa OCHOBE
OubIMOoTeYHO-UH(DOPMALIMOHHBIX PECypCOB B  COOTBETCTBUM C Y4YeOHBIM H
BOCIIUTATENIbHBIM IUIaHAMH 00111e00pa30BaTEeIbHOIO YUYPEXKIEHHUs], IpOrpaMMaMH,
POEKTaMHU U TJIAaHOM pabOThl OUOINOTEKH.

4.3. CnoHcopcKasi MOMOLb, OJyYeHHass OUOIMOTEKON B BUE LIEIEBBIX CPEJICTB Ha
KOMILIeKTOBaHHe (OHJA U 3aKyNKy 00OpYJOBaHHUS, HE Bile4eT 3a COOOH CHHXKEHUS
HOPMAaTUBOB ¥ (WMJIK) aOCOIOTHBIX pa3MepoB (DUHAHCUPOBAHUS U3 OOPKETa MIKOJIBI.
JleHe)xHble cpencTBa 3a CHAHHYIO OUOIMOTEKOM MaKyjaTypy pacxoIyrTcs Ha
yIIydIIeHue MaTepHuaJIbHO-TeXHUUECKON 6a3bl O6ubmoTeKH, TIOJTTUCKY
npodeccuoHaIbHBIX U3IaHUH, KOMIUIEKTOBaHUE (OHA JTOKYMEHTOB.

44, B memsx oOecreyeHUss MOAEpHU3AIMM  OUOIMOTEKM B YCIIOBHUSX
HHQOpMATH3aLUKA 00pa30BaHus U B IIpejieaxX CPeJCTB, BBIACIAEMbIX YUPEIUTEISAMH,
mKoJsia obecrieyuBaeT OUOIUOTEKY:

*  TapaHTUPOBAaHHBIM  (DUHAHCHPOBaHHWEM  KOMIUIEKTOBaHMUs  OMOIHMOTEYHO-
HHOOPMAIIMOHHBIX PecypcoB (B CMeTe YUYpPeXAEHUS BBIBOAUTCS OTAENIBHO);
* HEOOXOJWMBIMH CIYy>)KEOHBIMM UM IPOU3BOJACTBEHHBIMH IIOMELIEHUSMHU B
COOTBETCTBUM CO CTPYKTypod OMOIMOTeKM W HOpMaTUBaMU [0 TEXHHKE
0e30MacHOCTH 3IKCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIAXKHOCTH,
3anbUIEHHOCTH MIOMEILLEHHUS, KOPPO3MOHHO-aKTUBHBIX npumecen 00
3JIEKTPONPOBOASINEA TBUIM) MU B COOTBeTcTBUUM ¢ mojoxeHusmu CanlluH;
* COBPEMEHHOW  JJIEKTPOHHO-BBIUYUCIUTEIBHOM, TEIEKOMMYHHKAalMOHHOH H
KOITMPOBAITBHO-MHOXKUTEIFHOM TEXHUKOM UM HEOOXOJUMBIMU  IIPOrPAMMHBIMH
IPOAYKTaMU; _

* PEMOHTOM U CEPBUCHBIM 00CITy)KMBaHUEM TEXHUKH U 000pyJ0BaHMs OUOIUOTEKH;
* OUOIMOTEUHON TEXHUKON U KaHIENSIPCKUMU IPUHAAIEKHOCTIMHU.

4.5. Illkoma co3gaeT yCJIOBHS Ui COXPAaHHOCTH allaparypbl, 00OpyJOBaHUS H
uMyIecTBa OMOIUOTEKH.

4.6. OTBETCTBEHHOCTH 32 CUCTEMATUYHOCTh ¥ Ka4€CTBO KOMIUIEKTOBaHHS OCHOBHOI'O
bonma OuONIMOTEKHM, KOMIUIEKTOBaHHME ydeOHOro (oOHJAa B COOTBETCTBHH C



benepanbHBIMU MMepEYHAMU YIEOHUKOB U yUeOHO-METOANUECKUX U3JaHUH, CO3IaHKe
HEOOXOJTUMBIX YCIIOBHH [JIl JEATEIbHOCTH OHOJIMOTEKHM HECET PYKOBOJIUTEID
0011e00pa30BaTEIbHOTO YUPEIKAEHHUS B COOTBETCTBUU C Y CTaBOM ILKOJIBI.

47. Pexum paboTel OHONMOTEKM OIpeeNseTcsl 3aBelyloIUM OubIHMOTEKOH
(bubnuoTekapeM) B COOTBETCTBHM C MpPaBUJIaMU BHYTPEHHEIO pacCIOpsiKa IIKOJIBI.
[Tpu ompeneneHnu pexxumMa paboTbl OMOIUOTEKH MpelyCMaTpUBAETCs BblIEIEHHE:

* IBYX 4acoB pabo4ero BpeMeHH €)KeJHEBHO Ha BBINOJHEHHUE BHYTPUOUOINOTEUHOM
paboThI;

* OJHOTO pasza B MeCsl[ — CaHUTApPHOTO JHS, B KOTOPBIM 0OCIy)XKHBaHHE
noJb3oBaTeNlell He IPOU3BOAUTCS,

* He MEHee OJITHOTO pa3a B MECSL — METOJIUYECKOro JIHS.

4.8. B nensx obecredyeHUs paIlMOHAIBHOTO MCIIOJIB30BAHUS HH(GOPMALMOHHBIX
pecypcoB B paboTe ¢ JeTbMHU M HOHOIIECTBOM OuOiMoTeka 0011e00pa3oBaTeIbHOIO
yUpeXXJIeHHUsl B3auMojeHcTByeT ¢ OubiamorekamMu MMHHUCTEPCTBA  KYJIBTYPBI
Poccuiickon @enepauumu.

5. ¥Ynpasiienue, ITaThbl

5.1.Ynpasnenue OubIMoTEKOU OCYILIECTBISAETCS B COOTBETCTBUU ¢
3aKOHOJIaTeIbCTBOM Poccuiickoit @eneparun, cyobekToB Poccuiickoit Penepanuu u
VY cTaBOM LIKOJBI.

5.2.00mee pyKOBOACTBO JAEATEIBHOCTHIO OHOIMOTEKM OCYILECTBIIAET JUPEKTOP
IIKOJIBL. _

5.3.PykoBoACTBO  OMONHMOTEKOM  OCYIECTBISET  3aBedyIOIIUH  OMOIMOTEKOM
(bubnmoTrekaps), KOTOPHIA HECEeT OTBETCTBEHHOCTH B IPEJe/iax CBOEH KOMIIETEHIIHH
nepen OOLIECTBOM M PyKOBOJAUTEIEM OO0LIe00pa3oBaTEIbHOIO  yUPEKIACHHUS,
O0y4YarolMMHUCS, HX PpOTUTENSIMH (MHBIMH 3aKOHHBIMH IIpeICTaBUTEISIMM) 3a
OpraHM3alMI0 W Pe3yJIbTaThl JeATEIBbHOCTH OUOIMOTEKM B COOTBETCTBHH C
(GYHKIMOHAIBHBIMH  OOSI3aHHOCTSIMU, ITPEIYCMOTPEHHBIMU KBaIU()UKALMOHHBIMU
TpeOOBaHHUSIMH, TPYAOBBIM JOTOBOPOM U Y CTaBOM IIKOJIBI.

5.4. 3aBenyromuii 6ubauoTeKON (OUOIMOTeKaph) Ha3HAYAETCsl JUPEKTOPOM IIKOJIBL.
5.5. Meroauueckoe CONPOBOXKIEHHE JEATETbHOCTH OMOIMOTEKH obecrneynBaer
CMEUUANIUCT (METOOUCT) MO y4eOHbIM (OHJAM U IIKOJBHBIM OMOIHOTEKAM
VYnpasienus: 00pa3oBaHUs MyHUIIMIAIBHOIO paioHa.

5.6. 3aBenmyromuii OuOiMoTekod (OubnIMOTEeKaph) pa3paldaThIBae€T U IIPEACTaBIISET
PYKOBOJHUTEJIIO LIKOJIBI HA YTBEPXKACHHUE CIIEIYIOIINE JOKYMEHTHI:

a) ToNoKeHHe O  OubjMoTeKe, IpaBWia  IIOJB30BaHUS  OMOIMOTEKOMH;
0) I1aHOBO-OTYETHYIO JTOKYMEHTALUIO;

B) TEXHOJOTHYECKYIO JOKYMEHTALIHIO.

5.7. Tlopsimok KOMILUIEKTOBaHHS InTaTa OWONMOTEKH 0O0I1e00pa3oBaTEILHOIO
YUpEeXACHUS perjiaMeHTUPYETCsl €ro Y CTaBOM.

5.8. Ha paGory B OHOIMOTEKY NPUHUMAIOTCS JIUIA, HUMEIOLIHEe HEOOXOAMMYIO
npo¢eCCHOHATIBHYIO IIO/ITOTOBKY, COOTBETCTBYIOLILYIO TpeOOoBaHUIM
KBaJTM(UKALIMOHHOMN XapaKTePUCTUKHU I10 JODKHOCTHU U IOJyYEHHOHN CIIEHATbHOCTH,
OITBEPXKAECHHYIO JOKYMEHTaMHu 06 00pa3oBaHUM U (WIK) KBaTU(DUKALIKY.

5.9. PaboTHukn OMOIUOTEK MOTYT OCYLIECTBIISITH MEJArOrMYECKyl0 AesATEIbHOCTB.
CoBwMmelnieHne OUOTMOTEYHO-UH(POPMAILIMOHHOW M IE€JarorM4ecKoi IesTeIIbHOCTH
OCYILECTBIISAETCS PaOOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJILHOM OCHOBE.



5.10. TpymoBble OTHOLIEHHS PAOOTHUKOB OUONHOTEKH U 00111e00pa30BaTENIBHOIO
VUPEXKIEHUST PETYIUPYIOTCS TPYJOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE HOJIKHBI
IPOTUBOPEYMTH 3aKOHOAATEIbCTBY Poccuiickoit denepanuu o TpyHe.

6. IIpaBa n 06s13aHHOCTH PaGOTHHKA OUOJIHOTEKH

6.1. PabotHuKH OMOIMOTEK UMEIOT IIPaBo:

a) CaMOCTOSTeNHbHO BHIOMpaTh (OPMBI, CpEACTBA W METOABI OUOIMOTEdHO-
MHQOPMAILIMOHHOTO ~ OOCTyXKBaHMA  00pa3soBaTeNbHOrO M BOCIIMTAaTEJBHOIO
IPOLIECCOB B COOTBETCTBHM C LENAMH M 3a1adaMy, YKa3aHHbIMM B YCTaBe
06lIe06pa3oBaTeIFHOrO  yYpeXKieHMs M IOJOXKeHun o Oubsimoreke
00111e00pa30BaTEILHOIO YUPEXKACHHUS,

6) HpPOBOAMTH B YCTAHOBJIECHHOM IIOpsJKe (GaKyJIbTaTUBHbIC 3aHATHUSA, YPOKHA U
KPYXKH OU61HO0TedHO-61OnorpadHuecKuX 3HaHUH U HHPOPMALOHHOM KYIbTYpbI;
B) ONpeleNsTh WMCTOYHHKHA KOMIUIGKTOBaHMsS WH(OPMALHMOHHBIX PECYpCOB;
r) W3BIMaTh M pEAIH30BBIBATH JOKYMEHTBl M3 (GOHIOB B COOTBETCTBHH C
MHCTPYKIMEN [0 y4eTy OMOIMOTedHOro (QOH/IA,;

1) ONpelelaTh B COOTBETCTBHM C IIpaBHIAMH II0JIb30BaHMs OHONHOTEKOH
0061116006pa30BaTENILHOIO YUPEXKICHHUS, yTBEPXKACHHBIMH PYKOBOJIUTENIEM
06111e06pa30BaTENILHOTO  YUPEXKAEHUS, M IO COTJIACOBAHHIO C POIUTEIHCKUM
KOMMTETOM HJIM TIOMEYUTEIHCKAM COBETOM BHJIBI M pa3Mepbl KOMIIEHCAIuK ylepoa,
HAHECEHHOTO I0JIb30BaTeIIMU OUOIHOTEKH;

€) BHOCHUTH IIPEIJIOKEHHs PYKOBOAHUTENIO 00IIE00pa30oBaTeIbBHOIO YUIPEKACHHUS 110
COBEpILICHCTBOBAHMIO OIUIATHl TPyAd, B TOM YHCJIE Haa0aBOK, JOMIAT W
IPEeMHUpPOBaHUS PaGOTHUKOB GHOIHOTEKH 3a IOTIONHUTENbHYIO PabOTy, He BXO/AIIYIO
B KPyI OCHOBHBIX O0s3aHHOCTeH paOOTHHMKOB OMOJMOTEKH; MO KOMIIEHCAIHOHHBIM
MEpPOINPUSTUAM, CBS3aHHBIM C BPEAHBIMU YCIOBHAMH Tpyna (OuOnHOTeHHas MbLIb,
TpeBbIIIEHHe HOPMATHBA PAa0OTHI HA KOMIIBIOTEPE).

’)K) y4acTBOBaTh B yIpaBlIeHHU 00IIe00pa30BaTeNbHbIM YYPEKICHUEM B IOPSIKE,
OIpPEIeIICMOM YCTaBOM YUPEKICHHUS;

3) HMETh €KerodHBIH OTMYCK 28 KaleHIapHBIX JHEH M [OMOJHHTE/IBHBIA
OIUIauUBAaeMBbIil OTIIyCK B COOTBETCTBUM C KOJUIEKTHBHBIM JOTOBOPOM MEXAY
pabOTHMKAMKU U PYKOBOJACTBOM 00I1€00pa3oBaTENbHOIO YYPEKACHUSA WA HHBIMU
JOKaJIbHBIMM HOPMATUBHBIMU aKTaMH,

1) GBITH NPEICTABICHHBIMHU K Pa3TM4YHBIM (OpMaM MOOLIPEHHs, HarpazaM 1 3HaKam
OTNUYMS, TpPEeIyCMOTPEHHBIM M pabOTHMKOB 00pasoBaHUs M KyIbTYpbL
K) yd4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuy B
paboTe GUOIMOTEUHBIX ACCOLMALIMIA UITA COIO30B.

6.2. PaboTHUKY OUOIMOTEK O0SI3aHBI:

a) o0ecrednTh I0JB30BATENSIM BO3MOXKHOCTE paboOThl ¢ HMHQOPMAIMOHHBIMH
pecypcamu OUOINOTEKH;

6) HHGOPMHUPOBATH MOJb30BATENEH O BUAAX MPEJOCTaBISEMbIX OHOIHOTEKOH YCIyT;
B) 00€eCIIeYnTh HAyYHYIO OpraHU3aluio (GOHJOB ¥ KaTaJlOrOB;

r) ¢opMupoBaTh (OHIB B COOTBETCTBAM C YTBEPKIECHHBIMU (elepalbHbIMU
MePEeUHSIMU y4eOHBIX U3JIaHUM, o6pa3oBaTEIbHBIMU mporpaMMamMu
06111e06pa30BaTeIbHOTO YUPEKIEHHs, UHTepecaMt, MOTPeOHOCTAMI U 3alpOcaMy
BCEX KaTeropuil MoJIb30BaTeNIeH;

1) COBEPILICHCTBOBATH HH(MOPMALMOHHO-OUGIHOrpadguyeckoe ¥ OuOIMOTEUHOE



o0cITy’)KMBaHUe TOJTb30BaTeleH;

e) obecreunMBaTh COXPAHHOCTHb WCIIOJNB30BAaHUs HOCUTeNed HHGOPMALUH, HX
CHUCTEMaTHU3allMIo, pa3MellleH!e U XpaHeHHe;

K) obecrieunBaTh peKUM paboOThI B COOTBETCTBHU C MOTPEOHOCTSIMHU IOJIB30BaTENEH
1 paboToi 06111e00pa30BaTEIBHOIO YUPEIKICHHUS,

3) OTYMUTBIBATBCS B  YCTAHOBJIEHHOM  IMOpsiAKe  Ilepell  pyKOBOAUTEIEM
o011e00pa30BaTeIbHOTO YUPEIKICHHUS,

1) MOBBIIIATH KBATU(UKAIIUIO.

7. IlpaBa 1 00s13aHHOCTH NOJIb30BaTe el OHOJIHOTEKH

7.1. Tlonp3zoBaTenu OUOIUOTEKH UMEIOT MPABO:

a) TolydaTh IIOJHYIO HHGOpMamuio O cocTaBe OubiauoreyHoro QoHza,
UH()OPMALIMOHHBIX pecypcax U Mpe0CTaBIsIeMbIX OUOINOTEKON yCayrax;

0) moaB30BaThCS  CIIpaBOYHO-OMOIHOrpaduyuecKkuM  ammaparoM OHOIHOTEKH;
B) IOJIy4aTh KOHCYJIBTAI[MOHHYIO IIOMOIIb B IIOMCKE M BBIOOpE HCTOYHUKOB
uHbopMaluy;

I) IoJdy4aThb BO BpEMEHHOe II0Jb30BaHHEe Ha abOOHEMeHTe U B UYUTAIbHOM 3ajle
[IeYaTHble U3[aHUs, ayJUOBU3yaJbHBIE JOKYMEHTHI H JApyrHe HCTOYHUKHU
UHGOpMaIIHH;

1) IPOJIeBaTh CPOK IMOJIb30BAHUS JOKYMEHTAMU;

e) 10JIy4aTh TeMaTU4YecKue, bakrorpaduyeckue, YTOYHSIOIINE u
oubnuorpaduyueckue cpaBKu Ha ocHOBe (hoHIa OUOITHOTEKH;

) TOJNy4aTh KOHCYJIbTALMOHHYIO IOMOIIb B pabore ¢ wuHpOpManuei Ha
HETPAaJULAOHHBIX HOCUTEISX MpPU I[IOJB30BAaHUM  JJIEKTPOHHBIM M  WHBIM
o0opynoBaHUEM;

3) y4acTBOBaTh B MEPOIPUATHUSAX, IIPOBOAUMBIX OUOTHOTEKOM;

1) oOpamareess sl pas3pelieHuss KOHQIMKTHONW CHUTyallMd K pPyKOBOIUTEIIO
0011e00pa30BaTeIbHOTO YUPEIKICHUS.

7.2. Ilons3zoBaTenu OUOIUOTEKH 00S3aHbI:

a) co0JroJaTh MpaBUiia MOJIb30BaHUS OUOIHOTEKOH;

6) Oepe)xHO OTHOCHUTHCS K IPOU3BEJEHHSIM IedaTH (He BBIPHIBATh, HE 3arudath
CTPaHMIL, HE JejaTh B KHUTrAX IMOJYEPKUBAHUN, MTOMETOK), MHBIM JIOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEISIX, 000pyAOBaHUIO, HHBEHTAPIO;

B) IOAJAEpPXXUBATh TIOPSIOK PACCTAaHOBKM JIOKYMEHTOB B OTKPBITOM JOCTYyIIE
OuOIMOTEeKH,  PACIONIOKEeHWsI  KapTO4eKk B KaTajorax U KapTOTeKax;
) IOJB30BATHCS LIEHHBIMH U CIIPABOYHBIMHU JOKYMEHTAMU TOJBKO B IOMEIIEHUU
OMOIMOTEKH;

n) yOemuTbcss NpU NOJYYEHUU JOKYMEHTOB B OTCYTCTBUU JAe(eKTOB, a IpHU
obHapyxeHun  mnpouHpopMupoBaTh 00  dToM  paboTHHKa  OUOIMOTEKH.
OTBeTcTBEeHHOCTh 3a OOHapy)XeHHble e(EeKThl B CHABAaEMbIX JOKYMEHTax HECeT
MOCJIeIHUH I10JIb30BaTENIb; ,

€) pacIuChIBaTbCSl B UATATEIBCKOM (OpMYJISipe 3a Ka)K[IblM MOJYyYEHHBIH JOKYMEHT
(uckmoveHue: obyqaromuecs 1—4 KIaccoB);

’K) BO3BpallaTh JOKYMEHTHI B OHOIMOTEKYy B  YCTaHOBJIEHHBIE  CpOKH;
3) 3aMeHSThb JOKYMEHThl OHOIMOTeKM B ciydae HMX YTpaTbl WM IOpPYUd UM
paBHOLIEHHBIMH, JUOO KOMIIEeHCHMpoBaTh yulepd B pa3Mepe, YyCTaHOBIECHHOM
IIpaBUJIaMHU T10JIb30BaHUsI OUOJIMOTEKOM;




M) MOJIHOCTBIO PACCUHUTATHCA ¢ OHMOJMOTEKOM MO MCTEYEHHUU CpoKa OOydeHHUs WU
paboThI B 00111€00pa30BaTEIbHOM YUPEIKICHUN.
7.3. Ilopsinok moap30BaHusl OUOINOTEKOM
a) 3amuch oOOydaroumxcs o00Ieo0pa3oBaTeIbHOTO YUpeXkaAeHUsT B OUOIHOTEKY
NPOU3BOJUTCA 10 CIMCOYHOMY COCTaBy Kjacca B HWHIMBUAYAJIBHOM IIOPSJKE,
MeJaroriueckux M MHBIX pabOTHUKOB 00111e00pa30BaTeIbHOIO  yUPEKIEHUS,
poauTeneil (MHBIX 3aKOHHBIX IpeicTaBUTesel) oOydarollUXcsi — II0 IAacIOpTY;
©) mnepeperucrpanus IoJib30oBaTeNed OHUONMOTEKM IPOU3BOAMUTCS E€XKETOIHO;
B) JIOKYMEHTOM, IOJATBEPXKIAIOIIMM IIPaBO I0Jb30BaHUSI OUOIMOTEKOMH, SIBIAETCS
YUTaTeNbCKUN GopMyIIsip;
I') YUTATEIBCKUN GOopMYIIsip (GUKCUPYET AaTy BbIA4YU M10Jb30BATEIIO JOKYMEHTOB U3
dbona OMOIMOTEKH U UX BO3BpAILEHUS B OUOIMOTEKY.
7.3. Ilopsimok moJsib30BaHUsE aDOHEMEHTOM:

a) MOJIb30BaTeNl UMEIOT IIPaBo MOJYyYMTh HA JIOM M3 MHOTOTOMHBIX M3JIaHHM He
Oonee IByX JOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJIbHbIe CPOKH MOJIb30BaHUs JOKYMEHTAMU:
— yueOHUKH, yueOHbIe TocoOus - yueOHBIHN ro;
— Hay4HO-IIOITyJIsIpHAasi, T03HaBaTebHas, Xy10)KECTBEHHAsI IuTepaTypa -1 Mecsl;
— MEepUOANYECKUE U3JAaHUs, U3/IaHus MTOBBILLIEHHOTO cripoca -15 nHew;

B) I10JIb30BATEIM MOTYT IPOJJIUTh CPOK MOJB30BaHUS JOKYMEHTAMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTeNeH.

8. Ilpsmoii 3amper Ha pacnpocTpaHeHHe JIMTepaTypbl JKCTPEMHCTCKOM
HaNpaBJIeHHOCTH

8.1. B coorBerctBuM ¢ PemepanbHbiM __ 3akKOHOM «O  MPOTUBOAEUCTBUU
sKcTpeMHUCcTCKON pnesrensHOCcTU» Nell4-O3 ot 25 wmons 2002 roma 3amperieHo
pacnpocTpaHeHHe, IPOU3BOJCTBO, XpaHEHWE U HUCIIOJb30BAaHUE JIUTEPATYDPbI
9KCTPEMUCTKON HalpaBIE€HHOCTH B IIKOJIBHON OMOIHOTEKE.

8.2. 3aKoH ompejessieT 3KCTPEMUCTCKHE MaTepUallbl Kak IIpeJHa3sHaYeHHBIE IS
00HapOJOBaHUS JOKYMEHTHI INO0 MHGpOpMAIKs Ha UHBIX HOCUTEIISAX, IPU3bIBAOLIUE
K OCYILECTBIEHHIO JKCTPEMUCTCKON MAeSTeJbHOCTH JUOO OOOCHOBBIBAIOLIUE HIIH
ONpaBIbIBAIONIME HEOOXOAMMOCTh OCYIIECTBICHUS TaKOW MAESATEIbHOCTH, B TOM
4ucIe TPYABl PYKOBOJHUTENEH  HAIMOHAJI-COLUAIUCTCKON pabouell mapTuu
['epmanuu, dammucrckot maprtuum Wranuu, myOnukanuu, 0OOCHOBBIBAIOLIUE HIIH
ONpaBIbIBAIOIIME HAlMOHATbHOE M  (WJIM) pacoBoe IPEeBOCXOJACTBO  JIMOO
ONpaBIbIBAIOIIME IIPAKTUKY COBEPIICHUs] BOEHHBIX WM HHBIX IIPECTYIUIEHUH,
HaIpaBJIeHHBIX Ha IOJIHOE WJIM YaCTUYHOE YHHUYTOXXEHHE KaKOU-IMO0 3THUYECKOH,
COLIMAJIbHOM, PACOBOM, HAIIMOHAIBHOW WK PEIMTUO3HON IPYIIIEL.

83. Ilpu 3TOM, K OSKCTPEMHUCTCKOM MAEATEIBbHOCTH 3aKOH OTHOCHT, IIOMHMO
IPOYero, «KMacCoBOE PACIHPOCTPAHEHHE 3aBEIOMO JKCTPEMUCTCKHUX MaTepuajoB, a
pPaBHO MX M3rOTOBJICHHE WJIM XpaHEHHE B LEIAX MacCOBOIO PAacHpOCTpaHEHHS», a
TaKKe (PUHAHCUPOBAHUE U KMHOE COJEHUCTBUE)» ITUM JEHCTBUIM

8.4. bubmuotekapp (memaror-OMOIMOTEKApPh) €XKEKBAPTAIBHO IIPOBOAMUT CBEPKY
umeromuxcsi B ¢GoHgax Oubnmoreku [OOKyMeHTOB ¢ (DenepaibHBIM CIIHCKOM
IKCTPEMUCTCKUX MaTepualioB, U3bIMaeT UX U3 00opoTa OUOIMOTEKH, BEAET KypHa
cBepok GoHaa 6ubnroreku ¢ GeepabHBIM CIIUCKOM 3KCTPEMUCTCKUX MaTEPHAJIOB.




9. MHMckiawyeHde H3 OTKPBITOro A0cTyna HHGOPMANHOHHOW NPOAYKIHH €O
3HaKoMm 16+, 18+

9.1. B coorBercTBUH ¢ (enepanbHbM 3akoHOM P® ot 29.12.2010 roma Ne436 «O
3alUTe JAeTedl 0T MH(POpMalUU, MPUUMHSIOMIEH Bpel UX 3J0POBBIO M Pa3BUTHUION,
denepanbubiM 3akoHOM OT 29.07.2013 roma Nel35-®3 «O BHeCeHHM W3MEHEHHUH B
crateio 5 MenepanbHoro 3akoHa «O 3aumre AeTei oT HHPOPMaIWK, TPUYHHSIIOIEH
BpeJl UX 3I0pOBBIO M Pa3BUTHIO» OubIHOTEKaph (Meaaror-oudiauorexaps) BbISBIISET
¥ MCKJIIOYaeT U3 OTKPBITOrO JOCTyMa OTaena OOCIy)KMBaHMS O0y4aroIuxcst

IeYaTHbIe M3J[aHMs, COOTBETCTBYIOLIHE 3HAKY HH()OPMALMOHHOW MpOxyKuuu 16+,
18+



