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0 padore ¢ JIEKTPOHHOMN NOYTOjf YYpeKIeHUus

1. O6mue MOJIOKEeHUu s

3aKOHOM oT 29.12.2012 r. Ne273-M3 «O6 o6pazoBanum B Poccuiickoii Denepanum»
B LEJAX CHCTeMatmsaumu pabotel c JIEKTPOHHOH TOYTOH  06pazoBaTeBHOrO
YIPeXKIACHUSA U Ompenesser TIOPAZIOK pabOThI ¢ Hell OTBEeTCTBeHHEIX JOJDKHOCTHBIX
U1,

YUPEXKIEHHU.
1.3. Omnextponnas moyra B OV moxer HCNOJB30BAaTBECS  TONBKO B
dIMHHUCTPaTUBHBIX X 06pa30BaTe TbHbLX LEJIsIX,

1.4. Tlo JJICKTPOHHOM TmouTe B QV IIPOU3BOAUTCS  0OMeH UHpOpManueii
3aKOHOJIaTeJIbHOTO, HOPMaTHBHO-TIpaBoBOrO,  y4eGHOTrO, y4eOHO-MeTo R ecKoro
XapakTepa  MeXIy  yupexmeHHsMU o0pasoBaHus, oOpramamu YIpaBIeHUs
00pasoBaHHeM pasHpIx YPOBHEeH, NOCTaBIIMKaMu 000pynoBaHUs U MaTepuaos,

H YUPCKICHUSIMHU, CBA3AHHBIMH C oOpazoBarenbHbIM YIPEXKACHUEM IOrOBOPHBIMHU
HJI HHBIMH 00s13aTebCTBAMH.,

1.5, Dnekrponnoe COOOLIeHHe He  nomKHO COICPKAaTh  CEeKpeTHOH u
KOH(UIeHIM AT O} HHQOpMaImy, [ICPCOHANBHBIX  TaHHBIX COTPYAHUKOB U
oOyyaromuxcs.

1.6.  DnekTpoHHON  mouTOl MOTYT  NOJB30BaTLCS aIMuUHHCTpamus  QY,

Ionoxenusr.

1.7. Tlonw3oBarensm SJIEKTPOHHOM IOYTHI 3aIpeleHO:

0 Y4acTBOBATh B pacChlIKe COOOILEHNH, He CBI3aHHbIX C o0pa3oBaTenbHOM WK
AIMUHUCTPATUBHOM JEATeIbHOCTEIO oYy;

[ mepecklnate mo [IPOU3BOJIBHBIM ajJpecam He 3aTpeboBaHHYIO NOTpeOUTEIIMH
HHpOpMaLuio (cram);




0 OTIIPABJIATH COO6HI€HI/I$I IIPOTUBO3aKOHHOTO HJIX HE3TUYHOTO COI[Gp)KaHI/IH;
O HCIIOJIb30BAaTh MaccoByro paCCBIJIKy SJIEKTPOHHOM ITIOYTHI, 3a HCKIIFOYEeHHEeM

oduIHansHOrO SJICKTPOHHOIO IOYTOBOIO SIIMKA Bee TI0JIB30BATENH 3IEKTPOHHOI
I0YTBI 00SI3aHbI BBITIOIHSTE CICIyIOUIMe MTpaBuIa;

U He ykaseBaTh Ge3 CITy)KeOHOM HeoGxomumocTn alpeC 3JIEKTPOHHOM IMOYTHI B
PA3JMYHBIX 5IEKTPOHHBIX aHKETax;

") He OTKpBIBaTHL U He 3aIlyCKaTh JIHOOBIE BIIOKEHHS] JJIEKTPOHHOM MOYTHI, €CIIU OHKU

2. Iopsagox 00paGoTku, nepexaum u NpHEMA NOKYMEHTOB mo 3JIEKTPOHHOIi
noyre

JJICKTPOHHOM MOYTHI (najee — Omneparop).

2.2. OY pmomxHO obecmeymrs Oecniepe6oitHoe GyHKIHOHMpPOBaHMe 3JIEKTPOHHOIH
TIOYTBI B TEYeHHe Bcero paGouero BPEMEHH  yupexxneHus (pabouero BpEeMeHH
Oneparopa).

23, Oneparop o06s3an PEryispHO  mpoBepsTh odULHAaTbHBIH 3JIEKTPOHHBIM
NO4TOBBIH sk OV Ha mpenmer HaJIM91sl HOBBIX IUCEM B Te€YEHHe BCero pabodero
JTHSI.

2.4. Ilpu nonyyeunn SJICKTPOHHOI'O COOOIIeHUS Oneparop:

[ ocymiectBisiet aHTHBUPYCHBIN KOHTPOIIb BXOASIICL] KOppecnonaeHmu;

I peructpupyer AOKYMEHT B  )KypHalle BXOISIIUX AOKYMEHTOB  (TOJIBKO
oduLHaTBbHBIE AOKYMEHTBI, peKJaMHbIE u HH(pOPMaLHOHHbIe paccelikH  He
perucTpupytorcs);

TCKCT K BJIOXEHHUIO, €ro HeoGXOIUMO TaKKe repenate angpecary BmecTe c
BIIOJKEHHEM (pacrieyaTaHHBIM HITH B SJIEKTPOHHOM BH/I€);

| TpM MOJyYEeHUH BaKHBIX TTHCeM, TPeOYIOUX NOATBepXK AeHUs oTBeTa, Oneparop
00s13aH OTIPABUTH TaKoe NIOJATBEPIXKIEHHUE.,

L B cllydae HEBO3MOXKHOCTH TIPOYTEHHS 3JIEKTPOHHOIO COOBIIeH s YBEJIOMIISIET 06
3TOM OTNPaBUTES.

2.5. Ilpu otnpaske SJIEKTPOHHOI0 COOOIIEH U Ornepatop:

L ocymecTBusier aHTUBUPYCHBIM KOHTPOIIb HCXOASIICH KOPPECIIOHAeHIUH;

U npuHMMaer or COTpyanukoB OV odopmieHnble AOKYMEHTBI B COOTBETCTBUU C
TPEOOBAHUAMH, NPENBIBIICMBIME K OQOPMIICHHIO ODHIMATBHEIX JIOKYMEHTOB, B
JJICKTPOHHOM BH €,

U peructpupyer AOKYMEHT B XXypHalle HCXOISIIUX AOKYMEHTOB. [lepenaBaemrle ¢

ITOMOLIIBHO SHeKTpOHHOI\;I ITOYTEhI O(bI/IHI/IaIIBHBIe HOKYMEHTBI  JTOJI)KHBI HMETH




HCXOMAIINK  peruCTpanuOHHbIH HOMED,  KOTOPBIA  mpocTaBiser CeKpeTaph
pykoBoauresst OV,

B BUJIC BJIOXKEHUS;
U mpu ortmpaBke BakHBIX nucem, Oneparop momken YKa3aTb B cooOleHun
HEOOXO0IUMOCTh HOATBEPXKACHHUS NONYYEHUS TUChMAa azpecaToM.

2.6. Bce nepenasaembie y4eOHo-MeTonnuecke u CIIPaBOYHO-UH(POPMALIHOHHBIE
MaT€praiibl 1OJDKHBI IepeaBaThes ¢ CONPOBOAUTENIBHBIM TTHCEMOM. {1 OTIPaBKH
SJIEKTPOHHOTO COOOIEHHUS TOJIBb30BATENE OOpPMIILET TOKYMeHT B COOTBETCTBHU C
TpeOOBaHUAMH 110 AEONIPOU3BOACTBRY.

2.7. Tlpu odopmenun SJICKTPOHHOTO COOOIICHUS 06A3aTe/bHE K 3aIIOTHEHHUIO
CIIeIYIOLIHE T10JI5:

U azmpec nosnyuarens;

Ll Tema snekTpoHHOrO Coo0IIeHus;

[ TexeT amekTpoHHOrO COOOIIEeHus (pu HEOOXOIUMOCTH, MOTYT GEHITH BJIOJKEHBI

) KOHTaKTBI OTIIpaBHTE IS (®.1.0., nomxHoCTSD, TeNedOon).

2.8. OtmpaBka u TTOJyHCHUE  3IEKTPOHHBIX JI0KYMEHTOB OCYIIECTBIIIETCS ¢
MCIIOJIb30BAHUEM ITPOTrPAMMHBIX [IPOAYKTOB, NpenHa3sHAYEHHBIX 115 paboTer c
SJIEKTPOHHOM TmoyToif B QV. ODNeKTpoHHbIe AOKYMEHTBI  IyOiupyroTess mpu
HEOOXOMMMOCTH B BHIe KONMii Ha OyMaXKHBIX HOCHTENSIX ¢ IIPUCBOCHUEM HOMepa
BXOMIIIETO UM UCXOSAIIEro JOKyMeHTA.

2.9. Ilo dakty wusMeHeHUS oULHATLHOTO SJIEKTPOHHOI'O MOYTOBOrO simmka QY
Oneparop  o06s3an CBOCBPEMCHHO  yBENOMUTE  MH(DOPMAIMOHHBIM IIUCEMOM
Ynpasnenue 00pa3oBaHMs, a Takke APYTHX aIpecaToB U3 aApecHON KHUIH oYy,
OOHOBHTH HHMOPMALHMIO Ha cajiTe OV ¢ ykasanuem patwi, ¢ KOTOPOW H3MEHEeHUs
BCTYNAKOT B CHILY.

3. Pacnipenenenue OTBETCTBEHHOCTH

3.1. OrBeTcTBeHHOCTH 32 HEpasriallenne napoist o(UUUATBHOrO 3JIEKTPOHHOIO
T04TOBOTO stmka OY Hecér Onepatop.

3.2. OtBeTcTBeHHOCTH 3a HCHAIUICXKALLYIO MOATOTOBKY MHMOPMAlUU K nepenaye
HECET aBTOp MH(pOpMAaIHH,

3.3. OTBeTcTBEHHOCTS 3a HeHalIexalee oopmiieHne SJIEKTPOHHOI'O COOOIIEHUS U
3a OTIIPABKY azfipecaTy U IOJTydYeHue SJIEKTPOHHOM MOYTHI HECET Omnepatop.

3.4. OTBeTCTBEHHOCTD 3a GyHKIHOHMpOBaHMe SJIEKTPOHHOI0 OKyMEHTOO60pOTa B
OV necér nupextop QY.

4. Pexomengauum k HaCTPOHKAM NOYTOBOro KJIHEHTA

4.1. DiexTpoHHBIE mHCHMA 00513aTeNIbHO  JOIKHBI  GbITh NOIUCAHBl  JIHIIOM,
TMPOU3BOZIUBIIMM OTIPABKY KOPPECIIOHIEHITHH. Heobxomumo mactpouts mourossi
IJIMCHT JUIs aBTOMATHYeCKOH BCTABKM MOAIUCH B ITOYTOBEIE oTnpasieHus. [Toanuce
AOIDKHA CORCPIKATB: MMSI, OTYECTBO M (haMHIIHIO OTIIPABUTEJISA, JOJKHOCTD, Ha3BAHUE
00pa30BaTeILHOrO YAPEKICHUs, Ha3BaHME Topoga U Kpas NPOXXHUBaHUS (MJIH
APYTOro  HaMMEHOBAHMS  HACEJIEHHOIrO MyHKTa),  KOHTaKTHOI'O TenedoHa
OTIIpaBUTEISL.




PCKIIAMHOIO  XapakTepa), OTBeTCTBeHHOe A0  00s13aHO cpazy YIATUTh Takue
[IACbMa, He OTKpBIBas BIIO)KeHHe (’kenmaTensHo 106aBuTH OTIIPABUTENS B CITHCOK
3a0JI0KMPOBaHHBIX OTIpaBuTeNIE} ).

43. He PEKOMCHIYeTCsl ynanste Bxomsgmme u HCXONIMe NHChMa B TeyeHpe
y4eOHoro rona. B AaIbHEHIIeM, Bo u36exaHme TICPEIIOHEHHS HTEKTPOHHOTO SIIIIKKa,
CTapele  HeaKTyalbHBIE  MHCBMa MOXHO  ymamute.  J[ng COXpaHEeHHUS
Koppecronnenuun, B cryyae BOSHHUKHOBEHUSI HEMCIIPABHOCTH IKECTKOro JIUCKa,

coobienuii. Bee mepenasaempre [I0 3JICKTPOHHOMH MOYTe BJIOKEHMUs (Gaiten) momkHE!
OBITh IIpeBapHTETHHO TIPOBEPCHBI AHTHBUPYCHBIME CPE/ICTBAM.

3. Ocobble nonoskenus

5.1. Akryanbupii [1apoJib OT ounKaIBEHOrO JMEKTPOHHOTO anpeca OV xpauurcs B
3allevaTaHHOM BUJe y pykoBogutess OV,

5.2. B ciyuae HICPEYCTaHOBKM ONepalHOHHOI cHcTeMbI Ha KOMITBIOTEpE UITH 3aMeHBbI
CHUCTEMHOro 0j0Ka, Ha KOTOPBIA  MpUXOIUT SJIEKTpOHHas moyta OV, g
BOCCTAHOBJICHHUS PaGOTHI H1EKTPOHHOMN 10YTE] HCIIOJIB3Y€eTCs 3areyaTanyblif KOHBEpT




